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Policy 001  Board of Trustees 
 
Version Date of Release  Approved By  Brief Description of Changes  

A 4 February 2008 NSW CAG Board  Initial release, approved on 25 
January 2008. 

B 18 June 2008 NSW CAG Board Revision to Section 1.2.1 and 
related sections, approved on 
23 May 2008. 

C 21 November 2008 NSW CAG Board Revision based on 
Constitution Change and 
addition of form F5 

D 27 April 2009 NSW CAG Board Revision based on 
Governance Training 

E 29 June 2009 NSW CAG Board Policy on Board Attendance 
of Conferences 

F 2 May 2011 NSW CAG Board Periodic review 

 
Purpose  
 
The purpose of this policy is to define the way in which the Board will govern the NSW CAG.  
 
NSW CAG is an incorporated body registered under the Associations Incorporations Act 1984. The 
Constitution lists the objects of the organisation, its legal powers, composition of the Board, office 
bearers, conduct of elections and general meetings, membership, and so on. Copies of the 
Constitution are held in the office and are available to all members and staff of the organisation. 
 
Scope 
 
This policy applies to all activities carried out by the NSW Consumer Advisory Group - Mental Health 
Inc. It defines 
 
1.  The Governance Process of NSW CAG 
2.  The Role of the Board, Board Members, Office Holders. 
3. The Code of Conduct for Board Members 
4.    The Rules for the Conduct of Board Meetings 
5. Disciplinary Procedures for Board Members 
 
References 
 
Associations Incorporation Act 1984 
NSW CAG Constitution 
NSW CAG Policies and Procedures Manual, Section 2 - Complaints Handling  
NSW CAG Annual Reports  
www.nswcag.org.au 
 
Documents  
 
NSW CAG Board Meeting Minutes 
Minutes of sub-committee meetings  
Financial Reports  
Report on new and lapsed memberships  
Discussion & Information papers 
Organisational Chart 
Operational Plan 
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1.1. Role of the Board 
 
The Board represents the membership of NSW CAG and all people in NSW affected by mental illness. 
The Board is accountable to this constituency to ensure that the organisation works effectively and 
within the law. The Board will do this by establishing documented policies that relate to, and only to: 
 
1. The goals which NSW CAG wishes to achieve 
2. The rules for the conduct of Board Meetings 
3. The method of appointment of the Chief Executive Officer 
4. The delegation of Authority between the Board and the Chief Executive Officer 
5. The financial management and risk management of the organisation by setting the limits of 

authority of the Chief Executive Officer.  
6. The limits of authority in relation to the prudential and ethical boundaries of the Chief 

Executive Officer. 
 
Additionally the Board shall advise the Chief Executive Officer in relation to appointments requested 
by The NSW Minister for Health or the Minister Assisting the Minister for Health (Mental Health).  
 
The Board shall assure the successful performance of the Chief Executive Officer in relation to desired 
ends and limits of authority by monitoring compliance with organisational policies and reporting 
against agreed performance standards.  The Board recognises that the management of the 
organisation and implementation of organisational policies is the responsibility of the Chief Executive 
Officer.  
 
The NSW CAG Board of Trustees is responsible for the Governance of the organisation, which is 
achieved through setting the Strategic Plan, Purpose, and Vision. The Board of Trustees has legally 
binding responsibilities for the organisation and is responsible for the financial position of the 
organisation. The Chief Executive Officer is responsible, under the delegation of the Board of Trustees 
for the operation of the organisation and the Strategic Plan, Purpose, Vision and finances. 
 
1.2. The Role of Office Holders 
 
The sections below define the roles and responsibilities of the Board, Board members, Chairperson, 
and Secretary. 
 
1.2.1 Chairperson 
 
The Chairperson’s primary responsibilities relate to Board meetings. The Chair is responsible for: 
 
• Ensuring Board meetings are organised on a minimum quarterly basis. 
• Ensuring that the Constitution and rules are adhered to including adherence to a quorum, and 

code of conduct. 
• Facilitating active discussion and decision making by all Board members, including noting 

decisions or motions and asking the meeting to vote on these. 
• Delivering a casting vote in the event of an equal vote. In this circumstance, the vote shall always 

be to maintain the status quo. If no decision has been made after two meetings, then the Chair 
shall use the casting vote to decide the matter. In the case of an urgent matter requiring an urgent 
decision, the Chair may use the casting vote. 

• Preparing the agenda for Board meetings, in consultation with the Executive Officer. 
• Dealing with agenda items in order of importance, keeping discussion and decision making 

relevant and setting time limits if and when necessary. 
• Ensuring all members have the opportunity to speak, addressing themselves “through the chair” 
• Preserving order throughout the meeting. 
 
The Chairperson must also: 
 
• Report on Board activities to NSW CAG’s membership, through Network NSW and at the AGM. 
• Represent the Board’s documented position to outside parties on occasions when given express 

permission by the Board in relation to a specific issue. 
• Maintain liaison with the Chief Executive Officer at least once a month. 
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1.2.2 Secretary  
 
The Secretary is also the Public Officer. The Secretary shall: 

 
• Ensure that Board meetings are minuted, and that minutes are distributed within a week after the 

Board meeting  
• Ensure that any member absent from a Board meeting is issued all tabled documents when 

meeting minutes are disseminated 
• Ensure that all Board members are issued with a Board Orientation Manual upon commencement 

as Board members 
• Ensure that a register of members is kept 
• Ensure that policy documents are kept up to date with Board decisions by the Executive Officer 
• Ensure that Policy created by the Board is consistent with these rules. 
• Act as the Pubic Officer of the organisation for the purposes of the “Incorporations Association Act 

NSW (1984)”  
• Ensure that all documents required to be lodged with Government Agencies under State or 

Federal Law are lodged accurately and in a timely fashion. These requirements include advising 
the Office of Fair Trading of: 

 
- any changes to the NSW CAG’s Office Bearers  
- advising of any changes to the Organisation’s  Constitution  
- lodging annual returns  

 
1.2.3 Deputy Chairperson 
 
The Deputy Chairperson’s shall: 
 
Assist the Chair as necessary in fulfilling their duties 
Act in the Chair’s role in the absence of the Chairperson 
 
1.3. Board Members Code of Conduct 
 
The Board commits itself to acting in an ethical, business like and lawful manner. To this end members 
of the Board must: 
 
1. Demonstrate a commitment to the best interests of NSW CAG by putting aside personal and 

outside agendas and focusing on the task of governing NSW CAG for the benefit of people in 
NSW who are affected by mental illness  

 
2. Avoid conflicts of interest. In general, a conflict of interest can be said to arise if:  
 

• It is likely that the performance of a person’s duties as an NSW CAG Board member could 
be prejudicially influenced by that person’s other interests (private, personal or 
professional), or that a reasonable person would believe that the person could be so 
influenced 

• If a person’s participation in the NSW CAG Board could be prejudicially influenced by the 
interests of any organisation the person may represent or be associated with, or, that a 
reasonable person would believe that the person could be so influenced.  

 
In the event of a conflict of interest the Board member must: 
 
• Declare that a conflict of interest exists 
• Absent themselves from any decision making which may be influenced by the conflict of 

interest. 
 

The Secretary shall ensure that any withdrawal from decision making due to conflicts of 
interest are recorded in the minutes. 

 
3. The Board acts as an inseparable whole. Irrespective of a Board member’s private views a 

Board member must support the legitimacy and authority of the final determination of the 
Board. This means that the Board member will publicly support the decisions of the Board. 
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4. Members will be properly prepared for Board deliberation. 
5. Members will treat all issues canvassed within Board meetings as confidential and will not 

disclose the content of Board discussions outside those meetings 
6. Members are not authorised to represent or speak on behalf of NSW CAG in any forum 

including: 
 

• Media 
• Lobbying activities  
• External committees  
• Without specific permission of the Board as a whole. 

 
Board members are expected to attend meetings and to advise if they cannot attend. Under the 
Constitution, if a Board member fails to attend three consecutive meetings without advising the Board, 
their membership of the Board will lapse.  
 
Board membership is a voluntary position and members are excluded under the constitution from 
receiving any payment in their capacity as Board members. 
 
Board members are expected to sign and adhere to the NSW CAG Code of Conduct for the Board. 
 
Where a Board Member is aware that they are becoming unwell and are unable to continue to carry 
out their duties as a Trustee, they will notify the Board immediately. Out of session, this is to be 
communicated to the Chair. In such cases, the Board Member may choose to take a leave of absence 
from their position and return at an appropriate time, and/or may choose to continue to attend Board 
meetings but may absent their self from the decision making of the Board. 
 
The Associations Incorporation Act 1984 specifies that the Public Officer must not be “protected or 
incapable in terms of the Mental Health Act, 1958”. The Public Officer will therefore inform the 
Committee immediately should they come under the Mental Health Act, and agree to the Board 
nominating a new Public Officer with the Department of Fair Trading. 
 
All other Board members will also advise the Board should they come under the Mental Health Act, 
and temporary Office Bearer positions may be installed. In these cases Board Members may: 
 
• Take leave of absence from the Board or 
• Participate in Board meetings, but absent them self from decision making. 
 
When a Trustee becomes concerned about the capacity of another to act in the role of Trustee, this 
will be addressed with the Trustee concerned in a respectful manner. Board members may address 
these concerns directly with the Trustee concerned or via the Chair or Deputy Chair.  
 
Board members may instigate a care plan with NSW CAG. 
 
1.4.  Reimbursement of Board members out of pocket expenses 
 
All Board members shall be entitled to reimbursement of out of pocket expenses incurred in 
performing their role as a member of the NSW CAG Board, set out here: 
 
Travel expenses - Board members shall be reimbursed in one of the following ways for travel 
expenses incurred to attend Board meetings.  
 

• per kilometer allowance rate for travel in own vehicle  
• Cost of travel by air, train or bus will be reimbursed only upon receipt of evidence of payment. 

With adequate notice, travel by air to attend Board meetings may be arranged by members of 
NSW CAG staff and costs covered by the organisation.  

• Upon receipt of evidence of payment for parking expenses, or toll fees incurred.  
• Board members shall complete Form B1 to claim any of the above travel expenses.  
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1.5.  Rules for the Conduct of Board Meetings 
 
1.5.1     Constitution  
 
The NSW CAG constitution requires in relation to Board meetings that: 
 
The Chair or Secretary may call a meeting by giving notice to every trustee (refer to constitution 5.1.1) 
A minimum of 48 hours notice must be given except when: 
 
The chair determines that exceptional circumstances exist 
The majority of trustees authorise the Secretary to convene a meeting on shorter notice (constitution 
5.1.2) 
 
Quorum 
 
The Quorum for Board meetings shall be a minimum of 50% of members of the Board. If a Quorum is 
not present at a meeting within 30 minutes of the publicised time for commencement the meeting must 
be adjourned for 7 days. 
 
Agenda 
 
Production of Agendas 
 
The Chair is responsible for providing an agenda for each Board meeting at least 48 hours prior to the 
meeting. This document shall be produced by the Chief Executive Officer under delegated authority. 
Agendas shall be produced in Form B2. 
 
Adding items to the Agenda 
 
Board Members wishing to add items to the agenda must advise the Chair using Form B3 at least 10 
working days prior to the meeting date and provide: 
 
• All relevant documentation explaining the proposal and its implications. 
• Notice of the motion to be moved which must be provided to all members of the Board with the 

agenda. 
 
New business may be raised at each Board meeting by members without previous notification, and will 
be discussed if time permits. If a decision is required on this new business, a vote will usually be held 
over until the following meeting, unless the Board unanimously agrees it is urgent. 
 
Items requiring decision 
 
Items requiring decision shall be clearly indicated on the agenda, and a briefing paper provided by the 
party requesting the decision indicating the form of the resolution to be moved. 
 
Decisions shall be made by majority vote of the Board. This vote may be by voices, the show of 
hands, or secret ballot. Where a vote is tied at first instance the chair shall have an additional vote in 
addition to their normal deliberative vote, which shall be used to maintain the status quo. In matters 
deemed urgent by the Board, and when consensus has not been reached after two meetings, the 
chair shall have an additional vote in addition to their normal deliberative vote to decide the matter. As 
a decision is made the chair will clarify to the meeting what the decision is. The Secretary may also 
request that the meeting clarify and confirm a decision (e.g. before the meeting progresses, to seek 
clarification and read back the decision to ensure it has been captured correctly). Decisions shall be 
minuted in the form below by the secretary.  
  
Result of Motion Minute 
Accepted That the resolution was adopted. 
Rejected That the resolution was rejected. 
Adopted with amendments That the resolution was adopted with amendments (as 

listed) 
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A register shall be used to establish a record of all decisions made by the Board (cross referenced by 
topic) - to ensure all decisions are captured and available for reference. Details of Board decisions will 
be captured and included in this policy and procedure manual, where appropriate. They should be 
recorded on form GF100.  
 
Frequency of meetings 
 
Board meetings shall be held at a maximum of 3 month intervals (refer constitution 5.1.3) 
 
The Board shall meet once every two months. 
 
Meetings shall be held of an evening during a work week for a maximum of 3 hours. Days will be 
established with the Board after their election at the AGM. 
 
Chief Executive Officer to Attend 
 
The Chief Executive Officer shall attend all Board meetings and may participate in debate but has no 
voting rights. 
 
Other Employees to Attend 
 
Occasionally other members of staff may be asked to attend where they have specific knowledge of 
an issue. This shall be at the sole discretion of the Chief Executive Officer. 
 
1.6. Resolution without a meeting 
 
Resolutions without a meeting will only occur in the following situations: 
In an emergency 
If a face to face meeting or teleconference cannot be held 
Only after email discussion 
 
All resolutions that are not an emergency are to be made during a meeting of the Board either face to 
face or via teleconference. 
 
1.7. Board Orientation Manual 
 
New Board members shall be provided with an orientation kit, which includes this Policy Manual, an 
organisational chart, copies of the Constitution, Strategic Plan, Annual Report, Board policy, and other 
useful documents. It is the responsibility of the Secretary (assisted by the Chief Executive Officer as 
required) to ensure that new members are provided with this information. 
 
An orientation session shall be provided each year after a new Board is elected. 
 
1.8. Dispute Resolution and Disciplinary Procedures  
 
In any instance where a Board member feels another Board member has breached the code of 
conduct or acted in contradiction to the constitution the following procedure shall be followed. 
 
1. The complaint or dispute shall be articulated in writing and sent to the Chairperson. Where 

the Chairperson is the subject of a complaint or dispute, the complaint shall be referred to 
either the Deputy Chairperson or Secretary.  

2. The Chairperson, or delegate, shall acknowledge receipt of this document within two days.   

3. The Chairperson, or delegate, will advise the person about whom a complaint has been 
made of the notification and nature of the complaint.  

4. The Chairperson will use his/her discretion to bring the issue to the next ordinary Board 
meeting or call an extraordinary meeting.  

5. When raised at the Board meeting, all people involved in the dispute shall be given the right 
to be heard.  
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6.  The Chairperson will call for a motion from the Board. Options include:  
 
• To take disciplinary action against the member about whom the complaint was made. 

Disciplinary action may involve: 
 

- asking that person to stand aside from their Board position asking for an 
apology 

- recommending training for the member involved, or the Board as a whole  
 
• To dismiss the complaint. 
• Review of a past Board decision in the case of an undisclosed conflict of interest 

becoming apparent which may have affected a previous Board decision, and/or 
• To seek legal advice.  

 
1.9. Monitoring Board Performance 
 
Annual Board performance evaluation will be conducted through self and peer assessment processes. 
The purpose of monitoring Board performance through evaluation is: 
 
Continuous improvement and organisational learning in relation to governance processes 
Development of individual Board member’s skills in governance  
 
This evaluation will be conducted in November each year, and be conducted via the process defined 
below. Annual Board performance evaluation does not preclude engagement of an external reviewer 
at any time to assist with monitoring Board performance, or the assist in problem resolution, if required 
as a result of an evaluation outcome. Monitoring of Board performance will be conducted using Form 
B4. 
 
1.10. Board Members’ Professional Development 
 
1.5% of the organisation’s annual core budget will be allocated to supporting Board Member’s 
professional development activities. This includes training in governance and attendance at relevant 
conferences. The 1.5% is to cover training and registration fees, and any related travel, 
accommodation and per diem expenses. 
 
When the professional development activity relates to attendance at conferences, attending Board 
Members will: 
 
• Take appropriate NSW CAG promotional material for distribution. 
 
• Within 1 month of the event, provide a written summary of the event for the information of staff and 

other Board Members. 
 
• Within 1 month of the event, provide a written summary of the event to be included in NSW CAG’s 

newsletter 
 
The stipulations of section 1.3 Code of Conduct of this Policy, in particular sections 3 and 6 are to be 
adhered to during professional development activities. 
 
Forms List  
 
001 F1 Board Member’s Claim Form - Reimbursement of out of Pocket Expenses 
001 F2 Agenda Style Form 
001 F3 Addition to Agenda Form 
001 F4 Board Performance Evaluation Form 
001 F5 Board Code of Conduct 
GF 100 Log of Board 
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FORMS 
 
List 
001 F1: Board Member’s Claim Form - Reimbursement of out of Pocket Expenses 
001 F2: Agenda Style Form 
001 F3: Addition to Agenda Form 
001 F4: Board Performance Evaluation Form 
001 F5: Board Code of Conduct 
GF 100: Log of Board Decisions
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NSW Consumer Advisory Group - Mental Health Inc 
 
Board - REIMBURSEMENT OF EXPENSES 

 
NAME:  ………………………………………………………………………………… 
 
DATE: ………………………………………………………………………………….. 
Please ensure proof of expense is attached to this form. 
DETAILS AMOUNT 

 
 
 
 

 

 
 
 
 

 

 
 
 
 

 

Use of private motor vehicle  
 
Reimbursement is calculated at 
57.9 cents per kilometre traveled 

Date: ……../……../………. 
Trip details: 
………………………………………
……………… 
………………………………………
……………… 
Total kilometres traveled: 
…………………… 
 

 

 
TOTAL CLAIM:                                                                                  $ 
 
Board member’s signature…………………………………….    Date  ………………. 
 
 
Approved by:  …………………………………………………………………………… 
     
Position:         ……………………………………………   Date                 

Suite 501, Level 5, 80 William St, Sydney 2011    Tel: 02 9332 0200   Fax: 02 9332 0299 
 
NSW CAG is the peak body for mental health consumers in New South Wales 
NSW CAG - funded by the NSW Health Department 
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No: Time: Item 
 

Detail of Motion [where a standard 
motion is not listed in this style form, it is 
to be developed based specifically on 
content] 

1.  Welcome & Apologies  
 

 

2. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. 

 Administration: 
Confirmation of minutes from previous 
meeting  
 
 
Action status report 
 
Review agenda - Business arising from 
previous minutes? 
 
Review agenda - Any new business 
 
Financial Report 
 
 
Chairperson’s Report 
 
 
Chief Executive Officer’s Report 
- relevant monitoring activity 
 
 
Correspondence in/out  
 
 
Business Arising/ General Business 
 
 

 
That the board accepts the minutes from 
the previous meeting as a true and 
accurate record.  
 
That the board notes the action status 
report.  
 
 
 
 
 
 
That the board accepts the financial 
report as tabled. 
 
That the Board accepts the 
Chairperson’s report as tabled 
 
That the board accepts the Chief 
Executive Officer’s Report as tabled.  
 
That the board notes correspondence.   

4  Close - next meeting [date inserted here] 
 

NSW CAG Board Meeting  
 
AGENDA 
 
DATE:   
VENUE:    
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I request that the following items detailed below are added to the agenda for the 
 
Board meeting scheduled for ………………………………………….[please insert date] 
 
 

Description of item  Comments/ explanation of 
attachments  

Proposed motion/action 

 
 
 
 
 

  

 
 
 
 
 
 

  

 
 
 
 
 
 

  

 
 
 
 
 
 

  

 
 
 
Signature  ………………………………………………………………… 
 
 
 
 
 
Please note: this form must be received by the Chair at least 10 working days prior to the meeting date 
to be tabled as part of the agenda. See Policy 001, 1.5. 

NSW CAG Board Meeting  
 
ADDITION TO AGENDA REQUEST 
 
DATE: ………………………………… 
 
REQUEST BY:   ………………………………… 
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Board Effectiveness on Major Tasks - Guided Assessment 
 
The following are generally considered to be the major functions of a Board. 
This table captures the average scores for each function from the subsequent pages on a rating of 
performance and importance from 1 to 4 using the scale at the bottom of this page.  
 
This self-appraisal is designed to assist in assessing the effectiveness of the board as a whole. The 
results can be used to identify the board’s strengths and weaknesses, as part of the annual board 
evaluation process.  
 
This appraisal form should be completed by board members individually. Results can then be collated 
and a comparison completed.  
 
BOARD TASKS Importance Performance 
Leadership - creating and maintaining an organisational 
vision, purpose (mission), direction, values and culture 

 
 

Policy - giving direction through broad governance policies 
(incl. Board Charter and Code of Conduct) 

 
 

Planning - setting strategic direction, ensuring development 
of and approving organisational plans and monitoring 
progress 

 

 
Finances - setting budgets; ensuring budget is managed to 
plan, oversighting investments and asset management 
strategies 

 

 
CEO appointment and performance - hiring the Executive 
Officer, defining the EO’s role and setting performance 
expectations, holding EO accountable for performance 

 

 
Risk management and compliance - ensuring key operating 
risks are identified and managed and compliance with 
statutory and major contractual obligations occurs (incl DSA, 
Employment, Anti-Discrimination, Corporate & Taxation Law, 
OH&S, Privacy etc) 

 

 
Board effectiveness and succession - set own plans, have 
and adhere to clear procedures and duty statements, operate 
efficiently,  ensure the right “mix” of Board members and skills, 
review performance, plan own succession 

 

 
External relationships - decide key relationships, including 
funders, and strategies for nurturing 

 
 

External accountability - communicate with and be 
accountable to Members and funders 

 
 

Overall Board efficiency, effectiveness, cohesion and 
enjoyment - operates smoothly and openly, allows dissent, 
resolves differences appropriately, is cohesive and members 
enjoy participating 

 

 
Average score   
 
Score Level of Importance 
1. Not at all important  
2 Fairly important 
3 Very important 
4 Extremely important 
 
Score Level of achievement/performance 
1. Not at all, or barely achieved, unsatisfactory  
2 Achieved to some extent, but not satisfactory 
3 Largely achieved, satisfactory 
4 Fully achieved, excellent 
 
Name (optional)………………………………………… 
Date……………………………. 
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CODE OF CONDUCT FOR THE BOARD OF TRUSTEES 
 
This code provides guidance to the Board of Trustees to assist them in carrying out their duties and 
responsibilities and defines the standards. 
 
1. A Trustee must act honestly, in good faith and in the best interests of the NSW CAG as a whole. 
2. A Trustee has a duty to use due care and diligence in fulfilling the functions of office and 

exercising the powers attached to that office. When a Trustee becomes unwell due to mental 
illness, they will, where aware, make this known to the other Trustees, and where appropriate 
dissent their self from decision-making.  

3. A Trustee will address concerns about the capacity of others to act in the role of Trustee with the 
Trustee concerned in a respectful manner and as per policy 001. 

4. Under the Associations Incorporations Act 1984, the Public Officer must not be “protected or 
incapable in terms of the Mental Health Act, 1958”. The Public Officer will therefore inform the 
Committee immediately should they come under the Mental Health Act, and agree to the Board 
nominating a new Public Officer with the Department of Fair Trading. 

5. A Trustee has a duty to disclose all conflicts of interest.  
6. A Trustee must not allow personal interests, or the interests of any associated person, to conflict 

with the interests of NSW CAG. 
7. A Trustee must use the powers of office for a proper purpose, in the best interests of NSW CAG 

as a whole.  
8. A Trustee must not take improper advantage of the position of Trustee. 
9. A Trustee’s primary responsibility is to mental health consumers in NSW. 
10. A Trustee must not make improper use of information acquired as a Trustee. 
11. A Trustee has an obligation to be independent in judgement and actions and to take all 

reasonable steps to be satisfied as to the soundness of all decisions taken by the Board of 
Trustees. 

12. It is improper for a Trustee to disclose or allow to be disclosed confidential information received by 
him or her in the course of the exercise of Trustee duties, unless that disclosure has been 
expressly authorised by NSW CAG Board of Trustees, or is required by law to be disclosed. 

13. A Trustee should not intentionally engage in conduct likely to bring discredit upon NSW CAG. 
14. Trustees respect and encourage a diversity of backgrounds, opinions and approaches on the 

Board and acknowledge and encourage the richness and creativity such diversity can bring to its 
decision-making. 

15. A Trustee has an obligation at all times to comply with the spirit, as well as the letter, of the law, 
the NSW Consumer Advisory Group - Mental Health Inc. Constitution, the NSW CAG vision, 
purpose and values and with the principles of this code. 

 
 
Signature   ……………………………………………………… 
Name ……………………………………… Date: ………………………………… 


